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FRC- FInCEN Report Company

BOIR- Beneficial Ownership Information Report
CTA- Corporate Transparency Act

BO- Beneficial Owner

Pll- Personally Identifiable Information
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A Customer Success Representative


#

Reporting Company

Beneficial Owner

Company Applicant

Full Legal Name

Any trade or “doing business as”
names

A complete current physical US address

The state, tribal or foreign jurisdiction of
formation

For a foreign reporting company, the
state or tribal jurisdiction where the
company first registers

Tax ID type such as: EIN, ITIN/SSN, Foreign

Full legal name
Date of birth

Current, as of the date of report,
residential or business street address

Image of an acceptable identification

document defined as: US or Foreign

Passport, State-issued ID or Driver's
Licence

Unique identifying number from the
acceptable identification document
defined above

Or FinCEN ID #

Full legal name
Date of birth

Current, as of the date of report,
residential or business street address

Image of an acceptable identification

document defined as: US or Foreign

Passport, State-issued ID or Driver's
Licence

Unique identifying number from the
acceptable identification document
defined above

Or FInCEN ID #
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FinCEN P{ fher Training Dashboard & Companies- this tab will
You are loaaed in as: display d “St Of the

Training and Guides Companies that have
been added to your

A UbarDastiboare 2 import - partner dashboard.

2 My Info Q  Search name, reference id, or file number Filter by member %

Filings Transactions

Reports J FAQ \

Companies { Members

1 Partner Dashboard

This is also where you

A My Companies : ¥ Name Company Type ;)t;gte Status II;:stte;:;:tgus Note .
can add companies
B8 My FinCEN ID 987 Bird Homeowners Association Corporation Georgia Needs manua | | or in b u | k b
Information y y
A Notifications 1
Apollo Homeowners Association Corporation Georgia Needs Im po rt to yO u Ir pa rtn e Ir
Information d b d
© Help and Guides a Sh oara.
Burke Homeowners Association Corporation Georgia Needs
Information

¢ Settings

e Always add/create new companies in your “Partner Dashboard”under the “Companies” tab.
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Members- this tab

will show a list of

partner members

ining Dashboard that have been
invited to your

| raa [ reinng and uies partner dashboard

and their role.

v

ALzl Partne

You are logged in as:
Companies

[ Reports

[ Filings { Transactions

L1 Partner Dashboard

#& User Dashboard

foe This is also where
you can go to add
John Doe john@test.com new partner
Mt Katschor marin@test.com members to your
S soma@iestoom e partner dashboard.

& My Info Name Email

Terry Hall terry@test.com

R My Companies

B8 My FinCEN ID

A Notifications

David Becks david@test.com




Partner

v

FinCEN

REPORT

You are logged in as:

[ Partner Dashboard

A User Dashboard

2 My Info

B My Companies

& My FinCENID

A Notifications

Dashboard Overview: Filings

Training Use hboard £

FAQ H Training and Guides

‘ Companies Members

Filings for the Current Month

Please note this filings log is in BETA and is actively being updated with partner input, please send your comments or requirements to your
customer success contact.

Search by company

Date Company Filed by Status

No filings

(f’ FinCEN

REPORT

Filings- this tab will
show a list of all the
reporting
companies that
have filed a BOI
report for the
current month.
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You are logged in as:

1 Partner Dashboard
& User Dashboard

2 My Info

B My Companies

B8 My FinCEN ID

A Notifications

Training Use Dash

Members Transactions Reports

l Companies ‘ Filings FAQ H Training and Guides

Transactions for the Currenj, Month

Last Month

Estimated EOM Balance*

* This is only an estimate based upon the information available at the time of this report and are not a guarantee of payment or amount due.

Invoice # Date Company Description Purchase Amount Discount ClientPaid PartnerPaid Revenue DueFCRC

$0.00

Dashboard Overview: Transactions (@) Fincen
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Transactions- this
tab will show a
list of all
transactions
made from your
partner
dashboard for
the

1. Current
Month
&
2. Last Month



Partner Dashboard Overview: Reports () Fincen

REPORT

Reports- this tab has
a list of reports you
o can run at any time.

1)

FinCEN Training Use Dashboard

You are logged in as:

Members Transactions

The reports include:

Reports FAQ ” Training and Guides

‘ Companies Filings

1 Partner Dashboard

2 My Info Financial Reports
- | | e Active
B My Companies YTD Revenue Year to date billing and revenue report for all reporting companies under management. Data can be
delayed up to 36 hours from the last filling or billing event. CO m pa N | es
B8 My FinCEN ID
Audience Reports ol .

A Notifications o F| | N g H IStO ry

Current Action Items List of companies with outstanding action items.

Active Companies Currently active companies under management and their appropriate status within the workflow. o W|th more .t e}

Current public contact information only.

come.
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FAQ- this tab is

), lled wi
FinCEN Training Use Dashboard o Flr),g\e(g!etﬁavtwlzgéoargfied

You are logged in as:

but you can also add

your own by selecting

the “+ Add New FAQ"
& User Dashboard + Add New FAQ
_ button.

Members Transactions

‘ Training and Guides

Reports

‘ Companies Filings

1 Partner Dashboard

a My Info Title Text Partner

B My Companies Can a foreign company  Yes. A foreign entity is a “reporting company” if it is “registered to do business in the United ® N Ote . -th ese FAQS
be a "reporting States by the filing of a document with a secretary of state or a similar office under the laws ’
company"? of a State or Indian Tribe." are on |y Vi ewa b | e

B My FinCENID

to the partners &

A Notifications

What are the A reporting company is exempt if it is a "bank,” as defined in: com p an y
requirements for the (A) Section 3 of the Federal Deposit Insurance Act (12 U.S.C. 1813);
exemption for a (B) Section 2(a) of the Investment Company Act of 1940 (15 U.S.C. 80a-2(a)); or mem b ers th a t
“bank"? (C) Section 202(a) of the Investment Advisers Act of 1940 (15 U.S.C. 80b-2(a)). . .
31 CFR 1010.380(c) (2) ii). have been |nV|ted

to your partner

dashboard.
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You are logged in as:

1 Partner Dashboard
A User Dashboard

& My Info

E My Companies

B My FinCEN ID

Training Use Dashboard

Companies Members Filings Transactions

Reports

FAQ

Guides for Partners

Title Description

Pro Partner Admin Guide

Board Member/Beneficial Owner

Guide role assigned.

Training and Guides

Guide for partners with a pro dashboard and the admin role.

Share this guide with Board Members who only have a Beneficial Owner

Action

L

down
guide

Dashboard Overview: Guides

load

(@/Fincen

Guides- This tab
will display
different guides to
assist you at the
partner level and
your clients at the
company level to
complete the filing
process with ease.



Partner Dashboard Overview: Partner Settings (@) Fincen

REPORT

Partner Settings- this is
where you can

@ g e Change your logo
. e Edit your company
FInCEN Training Use Dashboard e name

You are logged i as: e Copy your landing

page and affiliate links

e Find your badges and
copy them

e Access APl integration
for your dashboard

e Check on & off
responsible party
(only if you are opted
in to pay on behalf of
your clients)

Companies Members Filings Transactions Reports FAQ

1 Partner Dashboard

e Examples of these actions are shown on the next page.



Partner Dashboard Overview: Partner Settings

Partner Settings

Partner Logo

Name * required

Training Use
Upload your company logo to appear

Alternate name on your branded landing page.

Standard Account For the Guides

Logo
Choose File Browse 1

Recommended size: 432x144 pixels

[J Remove logo

Description

B|I|&|&| | M| o ==

Horizontal Example

Easy & Secure Corporate
Transparency Act Filing

AFFILIATE
CLICK HERE
Copy this HTML code into your website or email
<div style="display:inline-block; max-width:500px> .
<a href="https://docu.filefincen.com/join'> <img '/
Vertical Example
AFFILIATE
Easy & Secure Corporate
Transparency Act Filing
CLICK HERE
Copy this HTML code into your website or email
<div style="display:inline-block; max-width:250px;'> = .

<a href="https://docufilefincen.com/join'> <img .

Badges

You can use these badges on your website to
direct customers to your branded experience.

REPORT

"g FinCEN

Responsible Party

By enabling this setting any company created
or imported after updating the setting will be
set to this same setting by default. If this

setting is turned on, Reporting Companies will

be able to submit reports without purchasing a
filing product and the Partner will be billed for
this activity. If this setting is off, Reporting
Companies will have to purchase an applicable
filing product before filing their BOI report
with FinCEN.

Webhooks

Webhook URL

Configure webhook to notify when any
company that is associated with this partner
files their BOI report (report goes to filed
status). The contents of the call will be the
following fields on the company: reference_id,
company_name, business._file_number as well
as the API Key of the partner for validation.

Webhook must respond with 2xx HTTP status
code. It will perform 25 retries over
approximately 20 days with an exponential
backoff.

[ [t

API Integration

API Key

............................. [o[n[=]n

API Secret through the FinCEN Report API these two
options need to be completed.

If this partner will be sending new companies

1. This is where you would change your
logo & name. The description box is
there to add text to the emails. Your
Affiliate links are located right below it.

2. This is where you can find your
personalized badges to put on your
website and direct customers to your

branded experience.

3. This is where the check box is
located to turn on & off who is
responsible for paying. Checked
means the partner is responsible and
unchecked means the client/each
entity is responsible for paying.
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FinCEN ot
e Training[ - 3e Dashboard 2 1.Go to your “Partner
You are d in as: Dash boa rd "

Companies Members ‘ Filings Transactions ‘ Reports FAQ ’

1 Partner Dashboard
[ Training and Guides
A User Dashboard 2.Select the
“Members” tab

2 My Info + Add Member
B My Companies Name Email Role

John Doe johoe@email.com 3-Then SeleCt ”+ Add
= =] My FinCEN ID Member”

Jane Doe jadoe@email.com
A Notifications

Pending Invitations
Email Invited by Role Actions




How To: Add Parther Members To Your Dashboard @Q&?EN

1. Enter their email address
2. Selectarole
Invite ber 3. Press “Invite”

Email e To change/edit a partner role follow the
steps above just choose the new role.

Partner Roles Explained:

e Admin- this role has the ability to do and see everything in the
partner dashboard. Such as add other partner members, run
reports, view transactions, and edit partner settings.

Invite

e Advisor- this role can only view and edit the companies they
add to the partner dashboard or that they have been invited to.

e  Billing Contact- this role handles the billing for the partner.
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‘\-7 Once you send the
FinCEN e invite you will see
= Training[", e Dashboard e + under the
You are logged in as: " Pending
M M n
Companies Members ‘ Filings Transactions ‘ Reports ‘ FAQ H Training and Guides InV|t§t|ons
1 Partner Dashboard section.
A User Dashboard
2. Assoon as they
a My Info Name Email Role accept the invite
via email they will
B My Companies John Doe johoe@email.com .
e be listed under
Jane Doe jadoe@email.com your “Members”
B My FinCEN ID J '
tab.
A Notifications Pending Invitations
Email Invited by Role Actions
No pending invitations Go back to the




How To: Add Companies In Bulk By Import
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Yot@as

1 Partner Dashboard

A User Dashboard poMI[1)(TelsdRdlll + New Company

ing Use Dashboard Lx

Companies Members Transactions Reports

FAQ H Training and Guidg 3

s

‘ Filings

2 My Info Q  Search name, reference id, or file number Import companies

Import beneficial owners

@ My Companies ¢ [ 1~ Name Company Type Org State  Status Last Filing Date/Status  Note
& MyFinCENID (] CoDemo LLC Limited Liability Company  Georgia Needs Information
O Company Sample Corporation Georgia Needs Information

A Notifications

e We highly recommend using the "Import Companies" function to add your

companies to the partner dashboard. This option will save you time and effort,

as you can do more steps and add multiple companies with one spreadsheet
rather than just adding companies manually one by one.

-
(@ Fincen

Go to your “Partner
Dashboard”

Under the “Companies”
tab

Select the Import button
then select “Import
Companies”from the
drop-down menu
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4. Download an example file
by clicking on one of the
following:

Import Companies e CSVFile

Choose a File Browse | ? O R

Download Example CSV File Download Example Excel File ® EXCG' FI |e
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We've opened your file for quick and easy viewing right in Microsoft Edge. Choose Download file if you want to use it later. G . .

= 5. Fill in all the
partner-companies-import-example - View-only v £ Search for tools, help, and more (Alt + Q) 33 req u | red COl umns:
Filee Home Insert Share Pagelayout Formulas Data Review View Help Draw [ Comments

D [Elv 2 v B Hv &v Av o |[Ev 2 B by N N By Ty X . e Company Legal

Edit your own copy
f Name
You can easily edit a copy of this file

a E £ S H I by saving it to your OneDrive

1 business_orgstate business_formation_date business_file_number business_ein business_ssn_itin Y 9 4
2 |FL 2020-01-01 .
3 e Business Type
4
5

6 .

7 | e Business
8 . .
s Organization
10
1 State
12
13
14
15 1
£ | | e Business
17 M
18 Formation Date
19 =

< >
= Sheetl .
e Contact Email

(Company

e Click this link for a more detailed description of what info can be entered and the Admin)
min

format that is needed for a successful import Partner Import Companies



https://docs.google.com/document/d/1vJMX-8f5q0go3SFBwnbcxqAdlLBMVEwhtAC9STLX4vw/edit?usp=drive_link

How To: Add Companies In Bulk By Import

Import Companies

Choose a File

Columns
reference_id
legal_name™
dba_name
business_type*

business_orgstate™

business_formation_date™

business_file_number

business_ein
business_ssn_itin
business_addressl
business_address2
business_city
business_state
business_zipcode

foreign_tax_id

Browse | ?

Company ID in your system
Company Legal Name

Company DBA Name

Type (LLC, Corp, LP, Other)

State of Organization (two letter)
Date of Formation (YYYY-MM-DD)

The number the company was assigned by the state of
formation

9-digit EIN (XX-XXXXXXX)
9-digit SSN or ITIN
Company address 1
Company address 2
Company city

Company state (two letter)
Company zipcode

Foreign Tax ID

[ Download Example CSV File I [ Download Example Excel File ]

Note: the more information you add to the spreadsheet now the less someone else will have to do later

to complete the filing process.

A reference id or business file # will be required to use the BO importer so fill that in as well if needed

(f' FinCEN

REPORT

6. Click on the "?" to access
a quick reference guide to
the explanations of the
columns, correct format and
to see what info is required
for import.

7. Once you have your
Excel/CSV file filled in select

the “Browse” button, find
and select your file.

8. Then select “"Import”

Go back to the
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1.Go to your “Partner

F"‘CEN ing Use Dashboard & Dashboard”

Yot@as

1 Partner Dashboard

A User Dashboard poMI[1)(TelsdRdlll + New Company

Import companies

Transactions

3 2.Under the

FAQ H Training and Guidg
"Companies” tab

~

Companies Members Filings Reports

3.Select the Import
button then select
“Import Beneficial
Owners”

& My Info Q  Search name, reference id, or file number
Import beneficial owners

@ My Companies ¢ [~ Name Company Type Org State  Status Last Filing Date/Status  Note

& My FinCEN ID O Co Demo LLC Limited Liability Company  Georgia Needs Information

O Company Sample Corporation Georgia Needs Information

A Notifications

e This function should only be used after you have imported your companies or if all the
companies that you need to add a BO to are already created.

e Each company must also have a Reference ID or Business File # assigned to it.
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Import Beneficial Owners

Choose file...

Columns
reference_id :

. . *
business_file number

x %
contact_email
contact_name

contact_fincen_id

Company ID in your system

The number the company was assigned by the state of
formation

Contact email address
Contact name

Contact FInCEN ID

‘ Download Example CSV File

‘ Download Example Excel File

(@ Fince

4. Download an example file by
clicking on one of the following:

CSV File
OR
Excel File

Both Reference ID and Business
File # are not required just need
to choose one to use with this
import.

The BO import is great to use for
the clients that have multiple
entities they are associated with
because it adds them to all
companies and only sends one
email invite.
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B AutoSave S beneficial-owners (1) - Protected View » Saved to this PC v £ search ® - o x

File Home Insert Page layout Formulas Data Review View Help 5

(i) PROTECTED VIEW Be careful—files from the Intemet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. | Enable Editing

N Ji{x 5] e .| 5. Enable Editing (if needed)

A B | C D | E | F 2
reference_id |business_file_number contact_email contact_name contact_fincen_id contact_reference_id

N -

1 john@fincenreport.com

6. Fill in the required fields:

e Reference ID —or— Business
File # (only 1 of these is
needed and should match
with the companies you want

to add the BO's to.)
e Contact Email

-— | | | | e | b - | ——) | -
o o I 2 K i i

Columns

-
[(e}

reference_id Company ID in your system

business_file_number * The number the company was assigned by the state of
formation

7. This is a quick reference guide
of what info is needed and how
to find it.

contact_email * Contact email address

I

contact_name Contact name

|

NNNDNDNNN
OO WN - O

contact_fincen_id Contact FinCEN ID

NN N
© o~

~
v

Sheet1 + ] >
Ready 1% M -— -+ 154%
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Import Beneficial Owners

Choose file...

Columns
reference_id :

business_file number

e ®
contact_email
contact_name

contact fincen id

Browse

Company ID in your system

The number the company was assigned by the state of
formation

Contact email address
Contact name

Contact FInCEN ID

Download Example CSV File

Download Example Excel File

(@ Fince

8. Once you have completed the
spreadsheet click browse, find and
choose your file.

9. Select “Import”



How To: Add Beneficial Owners In Bulk By Import & Why
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FinCEN

REPORT

You are logged in as:

1 Partner Dashboard

A& User Dashboard

& My Info

E# My Companies

B My FinCEN ID

A Notifications

FCRC Demo Co ©

+ Add New Member | Edit Company Information | Leave this Compan,@

‘ General Information H Billing Information H Company Members Pending Invitations

Outgoing Pending Invitations

Invitee Role Last Sent Status Actions
missy@test.com Beneficial Owner, 09/17/2024  Invite Sent ’ Cancel

Resend Invite

Incoming Join Requests

(@/Fincen

10. To verify the BO
has been added to
each entity check the
pending invitations
tab.

11. There will be a
pending invitation to
that BO listed here if
it was imported
successfully.



How To: Add Beneficial Owners In Bulk By Import & Why @FinCEN

REPORT

Documentation Use has partnered with FinCEN Report Company to expedite the @ M
filing of your Beneficial Ownership Report with FINCEN. Please take a moment to FinCEN D h b d 1 2 . Th e B O yo u I m po rt to
EPOR asnpboar . . .
multiple companies will

review the following email and important information.

You are logaed in as:

Ty, = Let's Set Up Your Account receive only one email invite
. Uner Dt hoae (O Step 1 - Personal Contact Information
FlnCEN :osi:ie gemonal ccontact l:\formation that will be used in all of your reports. SO th ey Ca n Create a n a CCOU nt-
REPORT ® My Companies
You h b invited to joi SRS
ou have been invited to join your company b st » i , .
FinCEN Report Co Demo 2 i ' 13. Once the BO |OgS INnto

on FinCEN Report their account they need to go

to the user dashboard to
accept the rest of the invites.

B My Documents

You are receiving this email because a company administrator has invited you to join
FinCEN Report Co Demo. By joining the company, you are allowing your company A Notifications
administrator to begin to prepare FInCEN Report Co Demo to file beneficial ownership
reports under the Corporate Transparency Act.

Pending Company Invites - You have been invited to join these companies. @
Please click on the button below to complete your account setup,

12 = '“ 14. Check the select all option.
—

- 15. Then select the actions
drop down menu & choose
accept/decline selected

Pending Company Invites - You have been invited to join these companies. @

Invites.
Select all Company Actions ~
. A t selected invit
FinCEN Report Co Demo ceephsgieciecannes g
Florida Decline selected invites

Go back to the
e Note: The BO should now be connected to all the entities you imported them to after they accept all the invites.



How To: Add Companies Manually (One by One)
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FinCEN ing Use Dashboard &

Companies Members Filings H Transactions Reports FAQ H Training and Guides l
O Partner Dashboard
#A& User Dashboard X Import ~
2 My Info Q  Search name, reference id, or file number Filter by member =
@ My Companies ¢ [~ Name Company Type Org State  Status Last Filing Date/Status  Note

Co Demo LLC Limited Liability Company  Georgia Needs Information

B8 My FinCEN ID

Georgia Needs Information

Company Sample Corporation

A Notifications

(@ Fince

1. Go to your “Partner
Dashboard.”

2. Under the
“Companies” tab.

3. Select the
" + Add Company”
tab.



How To: Add Companies Manually (One by One)

New Company @

Reporting company legal name * required

DBA names

Add DBA Name

For company name and DBA names only letters, numbers, and the following
characters are permitted: | @23%"&",./? |+-_~

Company type * required

Select a type s

@  Foreign pooled investment vehicle

Company mailing address (line 3)
City

U.S. or USS. Territory

United States

State

Select a state

ZIP code

Cancel

“»

O

(@ Fince

4. You can either:

e Fill injustthe
required fields

OR

e Fillin as much
info as you have
for the company

5. Then select the
“Save” button.
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Al My Companies ©® 8

You are logged in as: Training Use DaShboard *

A Us pard You can search for your companies by name, reference id or file number by entering information here and

pressing the Enter key. You can also manage the Beneficial Owners, Senior Officers, Admins, Billing Contacts, & User Dashboard
Advisors, and Company Applicants for each company by clicking on the company name. SohLasb0at PRI + New Company

° Q  Search name, reference id, or file number
Search name, reference id or file numbe Company Type Org State 2 PR

Members H Filings H Transactions H Reports “ FAQ H Training and Guides l

Partner Dashboard

O Partner Dashboard

a2 My
Filter by member

B My Companies

B My FinCEN ID Name S :tragta:ization ;::Jers Fiing Due Date e ¢ O~ Name Company Type g:agte Sy Il-)aai:al.:silti:is Note
6. You have created a company and now it can be 7. You can also find the companies vou create on your
P y y
located on the list of companies in the “My Companies” “Partner Dashboard” under the “Companies” tab.

tab OR...

e Clicking on the company name will open the company info/status screen.

Go back to the




How To: Invite Members To A Reporting Company By Email @FigCEN

ing Use Dashboard ko4

1. Go to your “Partner
Dashboard”.

Companies Members Filings Transactions Reports

FAQ ” Training and Guides

1 Partner Dashboard

A User Dashboard & Import ~ 2. Under the ucompaniesn tab

2 My Info Q  Searchna ence id, or file number Filter by member s

@ My Companies P U= Company Type Org State  Status Last Filing Date/Status ~ Note

3. Select the company name you

B My FinCENID OJ Co Demo LLC Limited Liability Company  Georgia Needs Information . .
want to invite members to.
A Notifications Company Sample Corporation Georgia Needs Information
FCRC Demo Co Corporation Georgia Needs Information

e Note: anyone you invite via email will need to accept the invite, create an account
and complete their part of the process depending on their role in the company.



How To: Invite Members To A Reporting Company By Email @FigCEN

Add New Member X

Demo Co ©

2+ Beneficial Owners or Officers

)

FinCEN

REPORT

You are logged in as:

& Admins and Applicants

+ Add New Member

Edit Company Information | Leave this Company
[ Partner Dashboard B Add Exempt Entity
General Information [ Billing Information H Company Members ’

& Add Company Applicant by FinCEN Id

A User Dashboard ‘ Pending Invitations ’

E Add Owner or Officer by FinCEN Id
2 My Info

General Information ® Add Minor Child

@ My Companies

Legal Name FCRC Demo Co
B MyFinCENID BB Niitios
5. Select:
4. Select the "+Add New Member” tab. e Beneficial Owners or Officers

e Admins and Applicants



How To: Invite Members To A Reporting Company By Email

Add New Member

FinCEN

REPORT

Y

6. Enter their email address.

X

Add New Member X

Create New Member

2+ Beneficial Owners or Officers

Admins and Applicants

Invite this Email

Member name

As this Primary Role (you can edit this later)

Company Applicant

B Add Exempt Entity

E Add Company Applica

E Add Owner or Officer by FinCEN Id

® Add Minor Child

If your client needs to invite a member to the company by email they would
start at the "My Companies” tab on their FRC account & then follow steps 3-9.

Create New Member

2+ Beneficial Owners or Officers

7. Enter their name. (optional)

Invite this Email * required

* required

optional

. Member name

optional

8. Select a Role.

v

. As this Primary Role (you can edit this later)
Beneficial Owner

Invite Close

9. Then select “Invite”.

|
aia

Admins and Applicants

e Definition of “Company Member Roles”
can be found here Company Member

Roles & What They Mean

() Add Exempt Entity

2 Add Company Applicant by FinCEN Id

& Add Owner or Officer by FinCEN Id

Go back to the



How To: Add Members To A Reporting Company By FInCEN ID

ing Use Dashboard

X Import ~ EERNETESGTIEN

Filter by member $

Last Filing Date/Status  Note

Companies Members H Filings Transactions Reports FAQ H Training and Guides
O Partner Dashboard
A User Dashboard
2 My Info Q  Searchna ence id, or file number
B My Companies - Company Type Org State  Status
B MyFinCENID Co Demo LLC Limited Liability Company  Georgia Needs Information
A Notifications Company Sample Corporation Georgia Needs Information
FCRC Demo Co Corporation Georgia Needs Information

e If your client needs to add a company members by FinCEN ID to the company they

(@ Fince

1. Go to your “Partner
Dashboard”.

2. Under the
"Companies” tab

3. Select the company
name you want add
members to.

would start at the “My Companies” tab on their FRC account & then follow steps 3-10



How To: Add Members To A Reporting Company By FInCEN ID @FigCEN

Add New Member X

Demo Co © ..

Edit Company Information | Leave this Company
[ Partner Dashboard
General Information [ Billing Information H Company Members '

A User Dashboard ‘ Pending Invitations ’

)

FinCEN

REPORT

Beneficial Owners or Officers

You are logged in as:
Admins and Applicants

+ Add New Member

Add Exempt Entity

Add Company Applicant by FinCEN Id

Add Owner or Officer by FInCEN Id

Add Minor Chlld

@ My Companies

Legal Name FCRC Demo Co

B MyFinCENID

DBA Names
5. Then select either:

"Add Company Applicant by FInCEN ID"

4. Select the "+ Add New Member” tab. o
elect the ew viember: ta “Add Owner or Officer by FinCEN ID




Add New Member

Create New Member

2+ Beneficial Owners or Officers
& _Admins and Applicants

empt Entity

3 Add Company Applicant by FInCEN Id

Individual's FinCEN Id * required

3 Add Owner or Office CEN Id

® Add Minor Child

How To: Add Members To A Reporting Company By FInCEN ID

Add New Member X
Create New Member
2+ Beneficial Owners or Officers

& Admins and Applicants

[ empt Entity

pany Applicant by FInCEN Id

3 _Add Owner or Officer by FinCEN Id
Individual's FinCEN Id * required
Legal First Name * required
Legal Last Name * required

As this Primary Role (you can edit this later)

Beneficial Owner v

Add Member

® Add Minor Child 7

(@ Fince

6. Click on the option you want to
use & fill in all the required fields.

7. Select "Add Member” when
completed.



How To: Add Members To A Reporting Company By FInCEN ID @FigCEN

1Y

FinCEN FCRC Demo Co © 8. Go back to the

"Company Members” tab.

[ General Information H Billing Information

You are logged in as:
mmyers@fincenreport.com

Edit Company Information this Company

1 Partner Dashboard

Company Members Pending Invitations

9. Verity the info is correct

& User Dashboard
and that the member has

Data
= My Info
Sy Member Name Email Roles Source Actions be en a d d ed .
@ My Companies John Doe jodoe@email.com [admin Incomplete
& My FinCENID Company Applicant fincenid+1c490734@fincenreport.com FinCEN ID
(FinCEN ID: 3000-0000-
0000)

A Notifications

Go back to the



Company Member Roles & What They Mean @) Fincen

REPORT

Beneficial Owner- each company is
B> Roles used for Filing > required to have at least 1 beneficial
owner in order to file a BOI report.

[J Beneficial Owner . . ) )
Senior Officer- this role is also
This person is a "beneficial owner” as defined in FinCEN'’s reporting rule (31 CFR 1010.380) as either (a) owning . ..
considered a beneficial owner on the

25% or more of the ownership interest in the reporting company, or (b) having substantial control over the

reporting company. BOI report.

[J Senior Officer
This person is a “senior officer” as defined in FINCEN's reporting rule (31 CFR 1010.380) and is either the CEO, Company App“cant_ If a company
President, COO, CFO, General Counsel, or an officer with a different title that performs a similar function. was formed in 2024 it is required to

[J Company Applicant (required for companies formed after Jan 1, 2024) :
report at least 1 company applicant

This person is a “"company applicant” as defined in FinCEN's reporting rule (31 CFR 1010.380) because this person ) )
with a maximum of 2 per company.

either (a) directly filed the document that formed the reporting company (or caused it to be registered to do

business) or (b) was primarily responsible for directing such filing.

e Note: If any one of the roles above are assigned to a company member that e Each company member

member WILL be included on the BOI report. can be assigned multiple
roles if needed.



Company Member Roles & What They Mean

ao Optional Roles >

[J Advisor

This person is a lawyer, paralegal, accountant, or other professional advisor to the company. An Advisor also has

the power to add members to the company and designate the roles of members (other than the Company
Admin).

0 Billing Contact
This person is responsible for managing the company’s subscription and arranging the company’s payment
details.

Company Admin
This person has the highest level of authority with respect to the company’s administration of this filing system
with the power to file a BOI report and designate the roles of other members.

Optional Roles:

(@ Fince

Advisors- this could be the
company’s attorney or other
legal professional who needs
access to BOIR info.

Billing Contact- this person
is responsible for arranging
the companies payment.

Company Admin- this is the
only role that gives the
ability to edit company info,
add other company
members, purchase a filing
product, and submit the
report.

e |f someone ONLY has these roles assigned to them they WILL NOT be included on the BOIR.

e Optional Roles are for FINCEN Report Company members platform access only.



How To: Edit/Add Company Member Roles

ing Use Dashboard i

Companies Members Filings Transactions Reports FAQ H Training and Guides

[ Partner Dashboard
A User Dashboard ORI s deal + New Company
2 My nfo Q Searchna ence id, or file number Filter by member s
@ My Companies : O~ Company Type Org State  Status Last Filing Date/Status  Note
B85 My FinCENID C Co Demo LLC Limited Liability Company  Georgia Needs Information
& Notifications [ Company Sample Corporation Georgia Needs Information

) FCRC Demo Co Corporation Georgia Needs Information

e If your client needs to edit/add any roles they would start at the "My Companies”
tab on their FRC account and then follow steps 3-10.

(@ Fince

Go to your “Partner
Dashboard.”

Under the
"Companies” tab.

Select the
company hame you
want to work on.



How To: Edit/Add Company Member Roles

1Y

FinCEN

REPORT

You are logged in as:

1 Partner Dashboard
#& User Dashboard

2 My Info

B My Companies

B MyFinCENID

A Notifications

FCRC Demo Co ©

+ Add New Member

Edit Company Information

‘ General Information H Billing Information

Company Members

Member Name

John Doe

Company Applicant
(FinCEN ID: 3000-0000-
0000)

jodoe@email.com

fincenid+1c490734@fincenreport.com

% this Company

Pending Invitations

Roles

Company Applicant

Data

Source Actions
Incomplete
FinCEN ID

(f' FinCEN

REPORT

4. Select the "Company
Members” tab.

5. Then select the
“Roles” button next to
name of the member
you want to edit/add
roles to.



How To: Edit/Add Company Member Roles

o o]

ol o

Y
v

V

V
V

B> Roles used for Filing >

(J Beneficial Owner
This person is a “beneficial owner” as defined in FinCEN’s reporting rule (31 CFR 1010.380) as either (a) owning
25% or more of the ownership interest in the reporting company, or (b) having substantial control over the
reporting company.

(J Senior Officer

This person is a “senior officer” as defined in FinCEN's reporting rule (31 CFR 1010.380) and is either the CEO,
President, COQO, CFO, General Counsel, or an officer with a different title that performs a similar function.

[J Company Applicant (required for companies formed after Jan 1, 2024)
This person is a “company applicant” as defined in FinCEN's reporting rule (31 CFR 1010.380) because this person

either (a) directly filed the document that formed the reporting company (or caused it to be registered to do
business) or (b) was primarily responsible for directing such filing.

a0 Optional Roles >

[J Advisor

This person is a lawyer, paralegal, accountant, or other professional advisor to the company. An Advisor also has
the power to add members to the company and designate the roles of members (other than the Company
Admin).

UJ Billing Contact

This person is responsible for managing the company’s subscription and arranging the company’s payment
details.

Company Admin
This person has the highest level of authority with respect to the company’s administration of this filing system
with the power to file a BOI report and designate the roles of other members.

“ Remove Member

(@ Fince

6. Click the boxes to check or uncheck a role.
When a box is checked that means these
roles will be assigned to that company
member.

e Each member can have multiple roles
assigned at one time.

7. Select “Save” when done assigning roles.
8. If you need to remove a member from the

company you can use the “Remove Member”
button.



How To: Edit/Add Company Member Roles @FinCEN

REPORT

FinCEN
TN = FCRC Demo Co © 9. Go back to the
1 nH
You are logged in as: Com pany Mem berS
: . : tab.
+ Add New Member | Edit Company Information this Company
1 Partner Dashboard
‘ General Information H Billing Information Company Members Pending Invitations
#A User Dashboard .
10. Verify the roles
S My Info Data were assigned
a My . 5
Member Name Email Roles Source Actions
correctly.
fl My Compatiies . . 2D O GRS Manually
John Doe Jodoe@email.com Entered
B My FinCEN ID
Company Applicant fincenid+1c490734@fincenreport.com FinCEN ID
A Notifications (FinCEN ID: 3000-
0000-0000)

Go back to the



How To: Edit/Add Reporting Company Information

ing Use Dashboard kol

Companies Members Filings Transactions Reports FAQ H Training and Guides

I Partner Dashboard
& User Dashboard FOM[ sl -+ New Company
2 My Info Q  Searchna ence id, or file number Filter by member s
@ My Companies ¢ O Company Type Org State  Status Last Filing Date/Status  Note
&8 My FinCENID (] Co Demo LLC Limited Liability Company  Georgia Needs Information

O i i i
& Notifications ! Company Sample Corporation Georgia Needs Information

) FCRC Demo Co Corporation Georgia Needs Information

e If your client needs to edit/update the company info they would start at the "My

Companies” tab on their FRC account and then follow steps 3-10.

(@ Fince

Go to your “Partner
Dashboard”.

Under the
"Companies” tab

Select the company
name you want to work
on.



How To: Edit/Add Reporting Company Information (@) FinceN

REPORT

v

SUEER FCRC Demo

You are logged in as:
+ Add New Member Leave this Company
M

1 Partner Dashboard u .
‘ Billing Information ” Company Members “ Pending Invitations ’ 4 SeleCt the Ed It
A User Dashboard Company |nf0rmati0n”

button located at the top of
the screen.

Edit Company Information

2 Myinfo General Information Status Information

Legal Name FCRC Demo Co Great news! Your company is ready to file.

Your company information is complete, you may file
your BOI report.
& My FinCEN ID

B My Companies

DBA Names

Company Corporation
Type
A Notifications
Foreign No Previous Filings
Investment

Pool? There are no previous filings.




How To: Edit/Add Reporting Company Information (@) FincEN

REPORT

1Y

FinCEN H
i Edit Company 5. Fill in all the required fields.

You are logged in as:

Note
REpOING compeny legaliame R 6. This is where the entire compan
[ Partner Dashboard : p y
FCRC Demo Co b d | t d
Adding a company could have a slight delay Can e eleteaq.
A& User Dashboard DBA names in processing while your company informatior :
is validated. You can continue to use the site @ H: a Company IS deleted a ||
° but you cannot file until your company com p an y mem be rs are
a Mynfo information has been validgipd.
removed as well.
ﬁ My Companies For company name and DBA names only letters, numbers, and the 6
following characters are permitted: !@#$%"&"', . /7 |+-_~
&5 My FinCEN ID Sompanykipe - 7. This is where ownership of the
Corporation : Transfer Ownership company can be transferred to any

A Notifications

company member listed. Click the
To tranfer the company's account ownership arrow tO d rop down a | |St Of Nnames.
Has this company previously submitted a BOIR Report apart o ar‘lother member; splect @ member from o Th iS W| | | g ive ‘th e com pa ny
from FinCEN Report? the list and press "Transfer Ownership".
member you choose the

company admin role.

@ ) Foreign pooled investment vehicle

O YES, this company has filed a BOIR Report before, separate
from FInCEN Report.

@ NO, this company has not filed a BOIR Report before.
: Transfer Ownership 7
© Help and Guides

AAAAAA T Yalel NI}

Company Applicant ™




How To: Edit/Add Reporting Company Information @FinCEN

REPORT

o Company was successfully x

9 updated.
Edit Company .
| FinCEN FCRC Demo Co ©

Company mailing address (line 2)

8. Click on the “Save”
You are logged in as: button.

+ Add New Member | Edit Company Information l
General Information ‘ Billing Information H Compan 9 "Company was

Company mailing address (line 3)

1 Partner Dashboard

Cit
’ A User Dashboard 10 successfully updated.”
U.S. or U.S. Territory o Mylnfo CHHGE mfommatdn message ShOU|d appear at
| . G the top of the page.
Vnited Sttes ) Legal FCRC Demo Co
et # My Companies Name
Select a state &
& My FinCEN ID zBA 10. Check that the
ames . . .
information was put in or
ot o Company  Corporation updated correctly.
Type
Save Cancel
- Foreign No
Investment

Pool? Go back to the




How To: Purchase a Filing Product

ing Use Dashboard 2

Companies

Training and Guides

BRI ol + New Company

Filter by member :

Members Filings Transactions Reports

a |

1 Partner Dashboard
A User Dashboard

2 My Info Q  Search name, e id, or file number

# My Companies J~ Na Company Type Org State  Status Last Filing Date/Status  Note
&8 My FinCENID ] CoDemo LLC Limited Liability Company  Georgia Ready to File
O Company Sample Corporation Georgia Needs Information

A Notifications

Note: Only company members who have the company admin role or
billing contact role assigned can purchase a filing product.

If your client needs to purchase a filing product they would go to the "My
Companies” tab in their FRC account and then follow steps 3-10.

(@ Fince

Go to your “Partner
Dashboard”.

Select the “Companies”
tab

Then select the company
name you want to work on.

If the partner has opted to pay
for their clients filings then this
step is not necessary and the
client/company will not be
required to pay with a credit
card. The partner will receive
monthly invoices instead.



How To: Purchase a Filing Product @FinCEN

REPORT

1)

FinCEN FCRC Dem

You are logged in as: + Add New Member

1 General Information ]

4. Go to the BI”Iﬂg

Information” tab.

Edit C 7 Information

Billing Information Company Members ” Pending Invitations ]

[ Partner Dashboard

A User Dashboard

5. Select “Subscribe Now"”

2 My Info

B My Companies

e The filing product options

Sloliinia This company qualifies for Wl” Va ry depeﬂdlﬂg Oﬂ hOW
& Notifications Report 365 many beneficial owners the
subscription
sl company has.
$199
usd [ year

v Great for larger companies
v Any number of Beneficial Owners
© Help and Guides v One year of unlimited amendments
v Automatic amendment reminders
v Automatic renewal, Cancel Any Time
v Unlimited Online Support

(® Log Out Subscribe Now

R Settings




How To: Purchase A Filing Product

<« ,52,, TEST MODE

Subscribe to Report 365 Subscription with
Unlimited Filing

$199.00 .

Report 365 Subscription with $199.00
FinCEN  Unlimited Filing

Billed yearly

Subtotal $199.00

Add promotion code

Total due today $199.00

Powered by stripe Terms  Privacy

Pay with card
Email

Card information
1234 1234 1234 1234
MM / YY

Cardholder name

Full name on card

Country or region
United States

zIp

visa [ IR -

CVvC @

By confirming your subscription, you allow FINCEN REPORT
COMPANY LLC to charge you for future payments in accordance
with their terms. You can always cancel your subscription.

(@ Fince

6. Enter in your card information.

7. Then select the “Subscribe” button.

e Note: FRC will not ask for payment until the user is ready to submit a BOI report. Users can

prepare and save all the information without making a purchase.



How To: Purchase A Filing Product @FinCEN

FinCEN FCRC Dem 8. Go back to the “Billing Information” tab.

REPORT

You are logged in as:

+ Add New Member | EG 'y Information

Ao 9. Verify your purchase.
General Information

‘ Company Members ” Pending Invitations l

Billing Information

& My Info

10. If you need to add more beneficial

R My Companies

& My FinCEN ID 9 You have an active subscription that renews on OWn e rS & a | re a d y p U rC h a Sed th e O n e
o sepremberes 2052 beneficial owner subscription. Upgrade it

T — here to add more beneficial owners.

Report 365 ($199.00). You'll be automatically charged the

difference in the subscription prices (in this case $150.00) for
the upgrade.
10 11. If needed, the subscription annual
Upon canceling your subscription, we will not renew your re n ewa | Ca n b e Ca n Ce | ed fro m h e re . O n Ce

subscription on the next billing cycle but you can continue to
file amendments until the expiration date.

can-celled your subscrlp’uon will remain
You have seven days after purchase to request a refund for a Ctlve u ntl | th e d ate | ISted & you WI | | n Ot be
your unused subscription, please click the button below.

Refunds are processed immediatly and should show up on C h a rg e d fo r t h e n ext ye a r.

your credit card statement within 5-10 business days.

‘ Request a Refund ‘

e Note: Once a refund is requested we will promptly initiate the refund process for that
transaction. We appreciate your understanding and anticipate that the refunded
amount will be reflected in your account within approximately 5-10 business days. Go back to the




How To: Submit A BOI Report @FincgN

1. Go to your “Partner

. Dashboard.”
ing Use Dashboard e

2. Under the
"Companies” tab.

Companies Transactions Reports

Members H Filings FAQ H Training and Guides

1 Partner Dashboard

A User Dashboard X Import ~ EERNETESGTIEN

2 My Info Q  Searchng ence id, or file number Filter by member :

3. Select the

@ My Companies $¢ O~ Company Type Org State  Status Last Filing Date/Status  Note com pa ny name yO u
want to submit a
B MyFinCENID C Co Demo LLC Limited Liability Company  Georgia Needs Information _F
report Tor.
& Notifications Company Sample Corporation Georgia Needs Information
FCRC Demo Co Corporation Georgia Needs Information

e If your client needs to submit a report they would start at the “My Companies” tab
on their FRC account and then follow steps 3-12.



How To: Submit

1)

FinCEN

REPORT

You are logged in as:

=mber

[ Partner Dashboard
General Information

& User Dashboard

General Information

& My Info

Legal Name
B My Companies

DBA Names
B MyFinCENID

Company Type
A Notifications Foreign

Investment

Pool?

EIN

FinCEN ID

A BOI Report

Edit Company Information | Leave this Company

[ Billing Information ” Company Members H Pending

s

Status Information

CoDemoLLG To file or re-file your report, please

complete the following items:

Remind Admins

58 L Companies formed on or after January 1, 2024 must
Limited Liability Company .
report at least one company applicant
NG Must have at least one beneficial owner or senior officer
78-3650876 Previous Filings

There are no previous filings.

show up to submit the BOI report. See next slide for example.

(@/Fincen

4. Go to the “"General
Information” tab

5. Find the “Status Information”
box on the right side of the
screen.

6. If there are things that need
to be addressed before filing
you will not see a submit report
button. Instead you will see the
list of things that need to
completed.

Everything that is listed there will need to be completed before the button will



How To: Submit A BOI Report

%
LD FCRC Demo Co ©

You are logged in as:

O Partner Dashboard

+ Add New Member | Edit Company Information | Leave this Company

7. Select the “Submit Report”
button to file that companies
BOI report.

General Information l Billing Information ” Company Members H Pending Invitations ]

A User Dashboard

2 Myinfo General Information

Legal Name FCRC Demo Co

B My Companies
DBA Names

B8 My FinCEN ID

Company Type Corporation

e This button will only

Status Information

appear when all the
Great news! Your company is ready to file. | n -FO rm a tl O n re q U I re d h a S
Your company information is complete, you may file your BOI
o been completed.

Submit Report

NOTE: Submitting your report will add it to the queue for X
processing which may take up to 72 hours. You will receive an
email confirmation when your report is filed.

By clicking on ‘File Now' you are confirming that your BOI report
is true, correct and complete and in accordance with our Terms of
Service and that FinCEN Report Company, LLC is authorized by

you to file this BOI report with FInCEN via electronic means and to
submit your name to FinCEN as the filer of this BOI report.

8. Select the “File Now"” button to
confirm submission.

® The person who presses the
submit report/file now buttons will
have their name put down as the

filer on the BOI report.

Y

FinCEN

REPORT



How To: Submit A BOI Report (“IpinCEN

REPORT

Status Information

Q Report has been transmitted x

1Y

Most Recent Filing Status: Accepted
Filed on 6/3/24

.
EInGEN CoD LLC | ' s equi
REPORT o em o There is no reason to file unless an update is required. An
update is required if (a) any piece of information in the prior
You are logged in as: report is no longer correct, or (b) the beneficial ownership of

the company has changed.
+ Add New Member | Edit Company Information | Leave this Company
1 Partner Dashboard
General Information

#& User Dashboard

Billing Information Company Members

‘ Pending Invitations Your last filing was accepted.

If you want to file an amendment you can by submitting a

new report.
General Information Status Information
R My Companies
Legal Name Co Demo LLC 1 O 3 : Buis :
- . Report is Pending Submission to FinCEN. Please allow Previous Filings
B My FinCEN ID 72 hours for processing.
DBA Names

Date Filed By Statu BOIR PDF
s

2

- ) pted

9. A banner will pop up and say “report has been transmitted.”

10. The status information box is where you will find the status of the filing.

11. Once the report is accepted it will show in the status information box with the date it was accepted. Go back to the

12. The previous filings box will have a downloadable BOIR PDF transcript receipt you can access for your records.



How To: Access Filing Status & Download The BOIR Transcript Receipt @ FinCEN

1. Go to your
11 P
o artner
ing Use Dashboard i "
g Dashboard”.
Companies Members ‘ Filings Transactions Reports FAQ H Training and Guides
[ Partner Dashboard
2. Under the
11 M 1"
A User Dashboard X Import ~ Com pa nies ta b
2 My Info Q  Searchna ence id, or file number Filter by member :
@ My Companies : O~ Company Type Org State  Status Last Filing Date/Status  Note 3 . Se | ect th e
. company name
B My FinCEN ID _J Co Demo LLC Limited Liability Company  Georgia Needs Information
that you want to
A Notifications Company Sample Corporation Georgia Needs Information access.
FCRC Demo Co Corporation Georgia Needs Information

e If your client needs to access the filing status or downloadable BOIR PDF for a
company they would start at the "My Companies” tab on their FRC account and then
follow steps 3-6.



How To: Access Filing Status & Download The BOIR Transcript Receipt @ FinCEN

F.(ZN 4. Find the “Status Information” box on the right
Report Co Demo LLC side of the screen. This is where you will see the

S status of that companies BOIR. It will either show

Leave this Com|
Company Member:

|

L1 Partner Dashboard
General Information

A User Dashboard

Billing Information

e Pending

General Information Status Information o Acce pted —Or—
B My Companies . | d / | .
kegal Nawie Co.Demo LLC Most Recent Filing Status: Accepted o Fa I e W exp a n atl O n
B My FinCEN ID Filed on 7/19/24
DBA Names
There is no reason to file unless an update is required. . ol .
a My Info Company Limited Partnership An update is required if (a) any piece of information in 5 . Th e " P revious F| | 18 g S " box Iocated Il g ht un d er
Type the prior report is no longer correct, or (b) the . .
B My Documents beneficial ownership of the company has changed. the status box and will show a list of that
Foreign No . .
AT vt companies submitted reports.

Your last filing was accepted.
If you want to file an amendment you can by

EIN D851465200 submitting a new report. . " "
FinceN 1D 6. Click on the “Download” button to save a PDF

oy 5 copy of the BOI transcript receipt for your
e records.( only members with an admin role can
D Fledsy  sw view and download this receipt.)

us

Reference ID

Formation May 20, 2024
Date

7/19 Jane Doe Acce m
Formation United States -

Country =t pied GO baCk tO the




How To: File An Amendment / Updated BOI Report @FinCEN

1. Go to your
e "Partner
Dashboard.”

ing Use Dashboard

Companies Members Filings Transactions Reports

FAQ H Training and Guides

1 Partner Dashboard

2. Under the
A User Dashboard <. Import ~ “Com panies” tab.

2 My Info Q  Searchna ence id, or file number Filter by member :

@ My Companies ¢ O Company Type Org State  Status Last Filing Date/Status  Note 3 Se | ect th e

company name

B My FinCEN ID ] Co Demo LLC Limited Liability Company  Georgia Needs Information
| | _ you want to file for.

A Notifications Company Sample Corporation Georgia Needs Information

FCRC Demo Co Corporation Georgia Needs Information

e An amendment/updated BOI report is required if:
e any piece of information in the prior report is no longer correct, or
e the beneficial ownership of the company has changed.



How To: File An Amendment / Updated BOI Report

1)

FinCEN

REPORT

You are logged in as:

1 Partner Dashboard
#A User Dashboard

R My Companies

B My FinCEN ID

& My Info

B My Documents

A Notifications

Co Demo LLC

+ Add New Member | Edit Company Information Leave this Company

General Information

Billing Information Company Members

Pending Invitations

General Information

Legal Name
DBA Names

Company
Type

Foreign
Investment
Pool?

EIN

FinCEN ID
File Number

Reference ID

Formation
Date

Formation
Country

Co Demo LLC

Limited Partnership

98-7463200

May 20, 2024

United States

Status Information

Most Recent Filing Status: Accepted
Filed on 7/19/24

4 Jane Doe changed the company information on
7/19/24. You should amend your report with FinCEN
within 30 days of any change.

Mark complete

Your last filing was accepted.
If you want to file an amendment you can by

submitting a new report.

Submit Report

Previous Filings

Date  Filed By Stat BOIR PDF
us

7/19 Jane Doe Acce

/24 pted

(@/Fincen

4. FRC detects when changes have been made to
any of the information that was submitted on the
previous BOIR. This is the message that appears
after it has been detected. Selecting the “Mark
Complete” button will stop email notifications

about the change.

5. Select the “Submit Report” button to file an

amendment.

Status Information

Most Recent Filing Status: Accepted
Filed on 6/4/24

There is no reason to file unless an update is required. An
update is required if (a) any piece of information in the prior
report is no longer correct, or (b) the beneficial ownership
of the company has changed.

Your last filing was accepted.
If you want to file an amendment you can by
submitting a new report.

Submit Report

6. If this message
appears in the status
box no further action
is needed for that
company at this time.



How To: File An Amendment / Updated BOI Report

NOTE: Submitting your report will add it to the queue for X @
processing which may take up to 72 hours. You will receive an i
FincEN Co Demo LLC

email confirmation when your report is filed.

General Information

You are loaaed

By clicking on 'File Now' you are confirming that your BOI report
1 Partner Dashboard

is true, correct and complete and in accordance with our Terms of
Service and that FinCEN Report Company, LLC is authorized by

you to file this BOI report with FinCEN via electronic means and to
submit your name to FinCEN as the filer of this BOI report.

Billing Information || Company Members || Pending Invitations

# User Dashboard

General Information Status Information

B My Companies

Lagal Name Co:DEmO;LLE Most Recent Filing Status: Accepted
B5 My FinCEN ID Filed on 7/19/24
DBA Names
2 Jane Doe changed the company information on
a My info Company Limited Partnership 7/19/24. You should amend your report with FinCEN
Type within 30 days of any change.
B My Documents
Foreign No
Investment
A Notifications
Pool?
Your last filing was accepted.
If you want to file an amendment you can by
EIN 98-7463200 g
submitting a new report.
FinCEN 1D Submit Report
File Number
Previous Filings
Status Information Reference ID
Formation May 20, 2024 Date Filed By Stat
Date He
Report is Pending Submission to FinCEN. Please allow 72
. . 7/19 Jane Doe Acce -Dowmoad
. Formation United States -
hours for processing. 124 pted
Country

e If your client needs to submit an updated BOI report they would start at the "My
Companies” tab on their FRC account and then follow steps 3-9.

(@ Fince

7. Select the "File Now”
button.

8. The status
information box should
show your BOIR as
pending submission.

9. Once the report is
showing a status of
accepted. Any admin of

the company can view &
download the BOIR
PDF.

Go back to the



Need Support? Ask Our Chatbot

1.

You are loaaed in as:

O Partner Dashboard

A User Dashboard

2 My nfo

B My Companies

B My FinCEN ID

A Notifications

© Help and Guides

£ Settings

(@ Log Out

Click on chat bubble in the lower right hand
corner of any screen within the platform.

Training Use Dashboard

Companies

JoRTICIARal + New Company

Filter by member &

Members I Filings Transactions Reports [ FAQ H Training and Guides
Q  Search name, reference id, or file number

Name Type/State Advisor Last Filing Date/Status
Co Demo LLC Limited Liability Company/GA No Advisor

Company Sample Corporation/GA No Advisor

FCRC Demo Co Corporation/GA Megan Myers

Test Co 1 Limited Liability Company/GA No Advisor

Test Co 2 Limited Liability Company/GA No Advisor

Test Company LLC Limited Liability Company/GA No Advisor

Status Note

Needs Information

Needs Information

Ready to File

Needs Information

Needs Information

Needs Information 1

You are logged in as:

O Partner Dashboard

A User Dashboard

2 My Info

B My Companies

B My FinCENID

A Notifications

© Help and Guides

£ Settings

(® Log Out

Training Use Dashboard

Members Filings Transactions Reports
Q  Search name, reference id, or file number
|~ Name Type/State Advisor
Co Demo LLC Limited Liability No Advisor
Company/GA
( Company Corporation/GA No Advisor
Sample
o FCRC Demo Corporation/GA Megan
Co Myers
TestCo 1 Limited Liability
Company/GA
N Test Co 2 Limited Liability

Test Company
LLC

Company/GA

Limited Liability
Company/GA

(9% ] FinCEN

REPORT

What is a BOIR?

A.1. What is beneficial ownership
information?

Online Support Bot

Beneficial ownership information
refers to identifying information
about the

individuals who directly or
indirectly own or control a
company. [Issued March 24, 2023]

A.2. Why do companies have to
report beneficial ownership
information

to the U.S. Department of the
Treasury?

In 2021, Congress passed the
Corporate Transparency Act on a
bipartisan basis.

This law creates a new beneficial
ownership information reporting
requirement as part of the U.S.
qovernment's efforts to make it

C )

ZZ Built with Zendesk

noous

Information

2. Ask the chatbot any questions you have. If it does not
answer your questions please type in “speak to an agent”.




Need Support? Contact Customer Success () incen

REPORT

You can also reach our Customer Success Team to answer questions and assist you with the BOI
filing process by utilizing these support avenues listed below:

EMAIL: Support@fincenreport.com

PHONE: (256) 482-0282

e \We are here to assist with any questions you have about the platform! However, please note that
we are unable to provide legal advice. For any legal questions, we recommend consulting a
qualified legal professional. Thank you.


mailto:Support@Fincenreport.com

